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Once your administrator enrolls you, you’ll receive a 
secure login email.

•	 Select the login link in your email.

•	 This link sends you directly to the platform—no 
password required.

Step 1: Access the Platform from Your Email

Step 2: Explore Your Courses

After logging in, you’ll land on the My Courses 
dashboard.

•	 View all courses assigned to you.

•	 Choose a course you’re ready to begin.

•	 Select Continue Study to jump in right where 
you left off—or start fresh.

Courses are self‑paced, allowing you to move 
forward as time allows.

Inside each course, you can navigate through the 
content in order.

•	 Watch the full course videos. 

•	 Move through lessons at your own pace.

•	 Pause and return anytime as your schedule 
allows.

Step 3: Work Through Course Content

Getting Started
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View your progress at any time with these steps:

•	 Select My Profile.

•	 See a progress bar for each course you’re 
enrolled in.

This makes it easy to track how far you’ve come 
and what remains.

Step 5: Check Your Progress

Step 4: Complete Built‑In Quizzes

Quizzes are woven throughout each course to 
support learning.

•	 Questions are designed to check for 
understanding once each session is completed.

•	 If you miss a question, an explanation is provided 
to clarify the concept.

•	 You can continue learning with confidence as 
you go.

Step 6: Access Your Certificates
When you complete a course, celebrate your 
achievements:

•	 Return to My Profile.

•	 Download or view your course certificates.

Certificates remain available for your records once 
courses are completed.


